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Log onto ESR with your 
username/password or 
smartcard.

If you do not have either of the 
above, click here to generate 
your own.



This is your ESR home page. 

Click “My Learning” on the left 
to access the elearning home 
page.

You can also view your payslip 
by clicking “View My Payslips” 
on the right.



This is your elearning home 
page. 

From here you can view your 
certifications, courses and 
compliance/competency 
status. 

This is the page where you can 
search for new elearning (see 
next few slides) and renew 
your exisiting elearning (see 
later slides).



If you need to complete a new 
module that you have not 
attempted in previous years, 
you need to search for and 
enrol on a Learning 
Certification.

To do that click the search drop 
down menu and choose 
“Learning Certification”. Then 
click in the text box and type 
“439 elearning” and click GO



This is a list of the learning 
certifications we have built. 
Find the one you want and click 
on it.



Click on the “Subscribe” button 
on the right hand side of the 
screen.



Click the “Finish” button to 
complete the subscription.



Once subscribed, you then 
need to enrol on the module 
itself. Some certifications (e.g. 
Nutrition) have several 
modules to complete, and can 
be enrolled here in bulk. 

To enrol on the module(s), click 
“Enrol” at the bottom right.



You should see a message 
telling you that you have 
successfully enrolled.

Click on “Learning” to get back 
to the elearning home page.



Please note that you have two 
separate tabs for courses and 
certifications. The tab with 
courses within is called “E-
Learning Enrolments”.

The tab with the certifications 
in is called “Certifications”. 
Please ensure you play from 
this tab as demonstrated on 
this page.

To play the content you have 
just enrolled on, find it from 
the list and click the “Play” 
icon.



The Fire, Equality & Diversity 
and Data Security modules are 
set out like this (as are a 
number of other role specific 
modules) . There are usually a 
number of sections followed by 
an eAssessment. You can 
complete each section to gain a 
broader understanding, or go 
straight to the eAssessment.

When you complete the full 
module and assessment, click 
the home icon at the top right 
to return to the main page.



If you have already completed 
Fire or Data Security last year, 
you’d need to RENEW that 
certification, rather than search 
for it and subscribe. 

To do that, find the certification 
in the list and click the 
“Renew” icon.



Once you have clicked the 
“Renew” icon, you then just 
need to click the “Apply” 
button on the following page 
(shown here).



You will get a confirmation 
message pop up at the top left 
of your screen and you can 
then click the “Play” icon to 
launch the content.

Alternatively you can click 
“Learning” and the play from 
the main screen.



Thank you for using this elearning guide.

For further support, please visit: https://www.cddft.nhs.uk/working-
for-us/e-learning-for-cddft-staff.aspx (you can just “Google” the phrase 
“CDDFT elearning”)

Our contact details: cdda-tr.elearning@nhs.net 0191 3728600 (Mon-Fri 
09:00-16:30)
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